
2024 REU Summer Program 
Admissions Process 

Deadline - May 1st  
 
The following documents are included in this packet.  Please email Jessica Pitt at jlpitt@tamu.edu if you would like 
these documents sent to you electronically. 

• Example of the UIN email the students will receive to activate their AIS (Applicant Information System) 
• Example of AIS Checklist and list of required documents 
• Application for Admissions Fee Waiver. For new programs, you may submit an application fee waiver form 

for your department, please complete the form and send the signed document via campus mail attention 
Jessica Pitt or email a signed pdf or jpg document to jlpitt@tamu.edu. 

Step by step instructions for completing the online Admissions Slate Application will be available at a later date. 

Department responsibility: 
1) Provide Admissions with a list of participating students (do not include current TAMU students – they will not 

submit this application. REU is for undergraduate students. Students who have earned a degree will not be 
allowed to participate in the REU program), email to Jessica Pitt, jlpitt@tamu.edu. 

2) Slate Application link: will be provided later 
3) Submit Admissions Fee Waiver if the program is new or the waiver has expired (valid for 5 years). Admissions 

will notify a department if a renewal is needed. International student application fees must be paid by the 
student or department. Contact the Admissions Fee Office: Delayne Nichols d-nichols@tamu.edu with inter-
departmental transfer information. The International application fee is $90. 
This is only for the application fee.  For any information regarding student tuition and fees, please contact 
Student Business Services. 

4) Forward any college transcripts to Admissions that the students are unable to upload on their AIS. 
5) The Office of Admissions will notify the department when all applications are complete and the students have 

been admitted. Students will not be admitted until all the students within the corresponding program 
have submitted the required documents and are complete. Updates will be sent weekly notifying the 
program contact of the status of their REU program unless no changes have been made. 

 
Student responsibility: Currently Enrolled TAMU students do not need to submit this application. 

1) Complete Slate Application 
Additional questions have been added regarding conduct. It is a system rule that all students must answer the 
questions and any student that answers in the affirmative will have to go through a review process to see if their 
application will be accepted. Please see the questions on the following page. The Slate Application closes 
May 1st. 

2) Student will receive UIN/AIS email and the student will be responsible for setting up the account as outlined in 
the email. Student will receive the email within 24 to 48 hours of submitting the application and the application 
being processed. 

3) Once AIS (Applicant Information System (AIS)) is activated, the student should upload the following 
required documents by the May 1st deadline:  

A. Current college transcript: The college transcript must include the student’s name, the name of the 
institution the student is currently attending, and the total amount of earned credits. Unofficial or official 
college transcripts should be uploaded through AIS. Please note, degree audits or program evaluations 
are not acceptable for the REU program. 
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B. Bacterial meningitis immunization record: Vaccination date must be on or after (05/28/2019) to be 
considered valid for the 2023 Summer REU program. DO NOT USE Med+Proctor to upload proof of 
bacterial meningitis vaccination. Please upload a valid vaccination record through AIS. The record must 
include the student’s name, date of birth, and Physician or Clinic information. 

C. Residency documents: Students will receive an email, once the application is processed, if any 
residency documents (Permanent Resident card, I485, or Core Residency Questionnaire) are required.  

4) AIS provides the students with a checklist of required documents to complete the application. 
5) Selective Service questions should be directed to Financial Aid, financialaid@tamu.edu  or (979) 845-3236. 
6) International students can contact International Student Services at isss@tamu.edu or 979-845-1824 regarding 

additional requirements. 
Contacts: 
Primary: Jessica Pitt:  979-458-5149   jlpitt@tamu.edu  
Secondary:  Marietta James   979-458-5157   mccjames@tamu.edu 
Campus Mail:   TAMU MS 0200  
Or General Services Complex, Suite 1601 if hand delivering documents  
 
Beginning Summer 2019 Application Questions pertaining to conduct: 

 

1
 

2 
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APPLICATION FOR ADMISSION FEE WAIVER  

FOR SPONSORED SUMMER PROGRAMS 

 

The application fee may be waived for those U S citizens or permanent residents who are 

approved participants in programs that meet the following criteria. 

 

1) The program is recognized by the campus and receives financial support from the 

University or an outside agency which includes payment of the participant’s tuition, 

fees and living expenses. 

2) The purpose of the program includes the advancement of specific, university-wide 

goals or objectives. 

3) Program participants enroll for the summer session only on a nondegree basis.  

Program participants who wish to continue their enrollment after the end of the 

program must apply for admission and pay the application fee by the closing dates 

posted in the undergraduate application. 

4) The program coordinator includes, with this form, written request for the waiver of 

the fee to Admissions Processing, which includes evidence that the program meets 

the above requirements.  This request should be received by May 1 of the year of 

initial participation. 

5) The program coordinator will collect approved applications for admission along with 

official transcripts of the highest and latest work completed by each applicant.  The 

applications with supporting transcripts will be submitted to Admissions Processing 

in a single group by the May 1 closing date.  Every attempt will be made to assure the 

applications are processed within the period prior to the first summer class day. 

6) A signed copy of these requirements by the program coordinator and the Assistant 

Provost for Enrollment or the Director of Admissions will constitute the official 

establishment of a waiver of the application fee for this program.  This signed 

document will include an initiation and termination (or renewal) date. 

 

Program Coordinator (print)  ______________________________________________________ 

  

Signature:   ______________________________________________________ 

 

Program Title:   ______________________________________________________ 

 

Campus Address:  _________________________ Campus Telephone: ____________  

 

Initiation Date:                           Termination/Renewal Date:______________ 

    (5 years or less) 

      

Recommended Approval: Yes __________ No __________ 

 

 

_____________________________________________  Date ___________________ 

Executive Director of Admissions 

 
Return to Jessica Pitt, MS 0200. 



Follow link: https://recruiter.tamu.edu/apply/?sr=52e08766-3100-40fe-b94d-360e9a138c5a 

 

Select Create an account. 

Fill in information. 

 

You will receive an email with a temporary pin. You will be asked to enter that pin and your 

DOB to create a password. 

https://recruiter.tamu.edu/apply/?sr=52e08766-3100-40fe-b94d-360e9a138c5a%0d


 

Create a password. 

 

Once your account has been created, you will see this page. Please select Start New 

Application. 

 

A window will Pop Up. Please select Create Application. 



 

Then, select Open Application. 

 

 

 

 

 

 

 



All * asterisk fields are mandatory to fill out. You will go each page listed on the left. 

 

When you finish a page, it will take you to the next one once you select Continue. 

 



 

 

 

 

 

 



Please enter the intended Program and Program Contact or Sponsor. 

 

 

Please only add the college or university you are currently attending. 

 

 

 

 

 

 

 



Provide Emergency Contact Information. 

 

Fill out Residency Information. 

 



Answer Additional Information. 

 

 



Type Signature and Confirm. 

 

If any asterisked items were missed, you will be prompted to go back and fill out information 

before you can submit. 

 

 



Once the sections are complete and you have typed a signature, submit the application. 

 

Acknowledge no changes can be made after submission. 

 

Application Submitted Page:  

• You will receive an email with your UIN and instructions for setting up your NetID and 

gaining AIS (Applicant Information Portal (https://applicant.tamu.edu/) access within 

48-72 hours after submitting your application.  

• You will use your AIS portal to submit your college transcript and proof of bacterial 

meningitis vaccination.  

o The transcript must have your name, the name of the institution you are 

attending, and the total number of credits earned. 

o To be considered valid for Summer 2024 the bacterial meningitis vaccination 

must be administered on or after 28-MAY-2019. Please do not use 

https://applicant.tamu.edu/


Med+Proctor. You will upload your vaccination record through AIS as 

immunization record. 

• If you have any questions about your application, please submit a question through 

your Applicant Information Portal (https://applicant.tamu.edu/). Please do not 

contact the Aggieland Admissions Center. 

 

https://applicant.tamu.edu/


 

 

Student’s Name 

Student’s Address 

DATE 

Student 

00000000

0 



Example of AIS (Applicant Information System) Checklist 

The student’s AIS page will be similar to the example below: 

 
 

1. Required documents to complete the application:  May 1st Deadline 

 SSB Application - Department will supply the link to the student 

 Fee (electronically waived unless applicant is international) 

 Most recent College transcript (provided by the department or uploaded by the student in AIS) 

 Bacterial Meningitis immunization record (uploaded by the student in AIS) 

 

2. Documents that may be required for specific students. Admissions will communicate with the 

students: 

 Permanent Resident card or I485, if applicable (can be uploaded by student) 

 Core residency questionnaire (RQ) if student claims Texas residency and additional 
information is needed to make a determination (can be uploaded by student)  
 

000000000   Last, First   REU Summer 2018  REU Program    T00000000  

My App is Incomplete (or Complete, when all documents have been received) 

$75 UGRAD Application Fee 

Summer 2018 - REU 

Bacterial Meningitis 

Permanent Resident Card 

College Transcript from Auburn 
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